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Fund Swaps

= m Planning and Budgeting Cloud: UCR_PLAN Y@ 90 |brec002 v
—_— .

Select the Financials card.

Financials Work < Dashboards Infolets
Kristina

Budget Process | BudgetRequestsfor  BudgetExecution  BudgetRequestsfor  Project Budget
BP BE

Activity Recent Favorites

Reports Rules Approvals Application

Academy

Select the Financials card.
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= m Planning and Budgeting Cloud: UCR_PLAN
—

Fund Swaps

A
| | $%

Budget Process Budget Requests Budget Execution | Budget Request:

fesp RF

kbrec002 v

Click Budget Requests for BE Card.

BE_Create Budget Request @ [7] W5 - Actionsv  Refresh
Activity Years >
A01705-Univ Research Park Finance | FY23-24 4 o l
Request ID Description Duration Fund Source Priority Number CBO Approval Attachment
Needed?
Temp Budget Fund Swap Request 1 A01705-T-FUN- test please disregard ~ One time only 19900 Priority 1 Yes
NEWO0O1
Request 2 A01705-T-FUN- test One time only 19900 Priority 1 Yes
NEWO002
Request 3 A01705-T-FUN- test please disregard  One time only 19900 Priority 1 Yes
NEWO003
Create Budget Request Review Allocation and Status Review by Request Type Review Total Budget - Approved... Review Total Budget - All Requ... Review Total Budget - Apr  » w

Click Budget Requests for BE Card.

E m Planning and Budgeting Cloud: UCR_PLAN
—_—

kbrec002 v

$%
Budget Process Budget Requests Budget Execution Budget Requests  Project Budget
for BP for BE
— -
BE_Create Budget Request [7] B5 = Actionsv  Refresh
X
— ved) Select the appropriate POV options. Select the -
ROT705 U Besearch Bark Einancafe Activity that you send the funds from. You ;S o ’ZI
need to drill down to the activity.
Duration Fund Source Priority Number CBO Approval Attachment
Needed?
Temp Budget Fund Swap Request 1 A01705-T-FUN- test please disregard One time only 19900 Priority 1 Yes
NEW001
Request 2 A01705-T-FUN- test One time only 19900 Priority 1 Yes
NEW002
Request 3 A01705-T-FUN- test please disregard  One time only 19900 Priority 1 Yes
NEW003

Create Budget Request

Select the appropriate POV options. Select the Activity that you send the funds from. You need to drill down to the activity.
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Planning and Budgeting Cloud: UCR_PLAN kbrec002 v

A
e 1 ] $%

Budget Process

Budget Requests Budget Execution Budget Requests
for BE

Project Budget

BE_Create Budget Request @

[#] ¥5 == Actionsv  Refresh
Activity Years >
{RG1708-Univ Research Park Financel FY23-24 s oo l
Request ID Description Duration Fund Source Priority Number CBO Approval Attachment
Needed?
Temp Budget Fund Swap Request 1 A01705-T-FUN- test please disregard  One time only 19900 Priority 1 Yes
NEWO001
Request 2 A01705-T-FUN- " test One time only 19900 Priority 1 Yes
NEW002
Request 3 A01705-T-FUN- test please disregard  One time only 19900 Priority 1 Yes
NEW003

Create Budget Request Review Allocation and Status Review by Request Type Review Total Budget - Approved... Review Total Budget - All Requ... Review Total Budget - Apr  » w

Once you have selected the Activity, select OK.

Planning and Budgeting Cloud: UCR_PLAN kbrec002 v

e

Budget Process

Ak
5%

Budget Requests Budget Execution Budget Requests
for BE

Project Budget

BE_Create Budget Request @

Z g Actions v Refresh
. — :
A01705-Univ Research Park Finance | FY23-24 4 {:} l
[ BB R 'riority Number CBO Approval Attachment
Edit > Needed?
Right-click the blank space under the POV and -
Temp Budget Fund Swap Request 1 ‘ Adjust » select "Add Budget Request." ority 1 Yes
Comments
Request 2 ority 1 Yes
Supporting Detail
Request 3 Change History disregard  One time only 19900 Priority 1 Yes
& Attachments
@ Lock/Unlock Cells
Create Budget Request Review Allocation and Status Review by Request Type Review Total Budget - Approved... Review Total Budget - All Requ... Review Total Budget - Apr » w

Right-click the blank space under the POV and select "Add Budget Request."

https://planning-ucriverside.epm.us-phoenix-1.ocs.oraclecloud.com/HyperionPlanning/vb/index .html?page=ecvbs-v2 3/13



6/11/24,3:17 PM Fund Swaps

BR_Template_Add Request_BE Next  Launch = Cancel

Add Request

* Select Activity lA01705 | %_ ! X
Enter Description such as "Fundswap for Student

| | Stipend 19900 swap out."

* Enter Description ‘

* Select the Duration [ One time only v ‘ m

* Select the Priority Number ‘ Priority 1 v ‘

* Select the Request Type ‘ BR_Fund Swap

* CBO Approval Needed? (If "No" is selected

means only CFAO is needed) [ L

* Enter the desired Fund Source ‘

* Select Scenario ("Perm Budget" will be shown

as "Perm_Budget_Adj") ‘ Temp_Budget

Enter Description such as "Fundswap for Student Stipend 19900 swap out request to COA (e.g. AXXXXX-XXXXX-XX-
Flex1-Flex2)."

BR_Template_Add Request_BE J Back  Next  Launch = Cancel

Add Request

* Select Activity ‘ A01705

* Enter Description l

* Select the Duration [ One time only

* Select the Priority Number l Priority 1

Select the Request Type as Fund Swap by
drilling down on the tree.

* Select the Request Type l BR_Fund Swap

means only CFAO is needed) ‘ oS . m

* CBO Approval Needed? (If "No" is selected

* Enter the desired Fund Source ‘

* Select Scenario ("Perm Budget" will be shown

as "Perm_Budget_Adj") l Temp_Budget

Select the Request Type as Fund Swap by drilling down on the tree.
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BR_Template_Add Request_BE Next  Launch = Cancel

Add Request

* Select Activity l A01705

* Enter Description

* Select the Duration [ One time only

* Select the Priority Number ‘ Priority 1

* Select the Request Type ‘ BR_Fund Swap ?1 X
Determine whether CBO approval is required and
select the appropriate option.

* CBO Approval Needed? (If "No" is selected
means only CFAO is needed)

* Enter the desired Fund Source ‘

* Select Scenario ("Perm Budget" will be shown
as "Perm_Budget_Adj")

[ Yes

‘ Temp_Budget

Determine whether CBO approval is required and select the appropriate option.

BR_Template_Add Request_BE Back Next  Launch | Cancel

Add Request

* Select Activity ‘ A01705

* Enter Description l

* Select the Duration ‘ One time only

* Select the Priority N X
Input the Funds that are going out (e.g. 199000).

* Select the Request

* CBO Approval Needed? (If "No" is se
means only CFAO lis ne

* Enter the desired Fund Source ‘

* Select Scenario ("Perm Budget" will be shown
as "Perm_Budget_Adj")

l Temp_Budget

Input the Funds that are going out (e.g. 199000).
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BR_Template_Add Request_BE

Add Request
* Select Activity

* Enter Description
* Select the Duration
* Select the Priority Number

* Select the Request Type

* CBO Approval Needed? (If "No" is selected
means only CFAO is needed)

Fund Swaps

.‘-ﬂ Back Next & Launch

l A01705

[ One time only

Priority 1
BR_Fund Swap Select the scenario, such as "temp" if it is one-

time.

1

X

* Enter the desired Fund Source

—
—

Cancel

* Select Scenario ("Perm Budget" will be show|
as "Perm_Budget_Adj"

‘ Temp_Budget

Select the scenario, such as "temp" if it is one-time.

BR_Template_Add Request_BE:"

Add Request
* Select Activity

* Enter Description
* Select the Duration

* Select the Priority Number
* Select the Request Type

* CBO Approval Needed? (If "No" is selected
means only CFAO | is needed)

Click Launch.

Processing

Back  Next

‘ A01705

l test please disregard

‘ One time only

l Priority 1

l "BR_Fund Swap"

‘ Yes

* Enter the desired Fund Source

* Select Scenario ("Perm Budget" will be shown
as "Perm_Budget_Adj")

Click Launch.

‘19900

l Temp_Budget
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= m Planning and Budgeting Cloud: UCR_PLAN i Kbrec002 ¥
—

Budget Process B
Click Launch.

BE_Create Budget Request @ [7] T& - ctionsw  Refresh

s a H

Activity Ve
ADTIBO-PBA Specia! Initiatives FY23-24

Request ID Description Duration Fund Source Priority Number CBO Approval Attachment
Needed?
Temp Budget  Fund Swap Request 1 AO1180-T-FUN- Fundswap General  One time only 19900 Priorlly 1 Yes
19900 funds to Pepsi
funds

1

Create Budget Request Review Allocation and Status Review by Request Type Review Total Budget - Approved = Review Total Budgat - All Requ. Review Total Budget - Approved... =] Review Form - Rejectad Request

Click Launch.

Kbrec002 ¥

Yo

Budget Process  Budget Requests Budget Execution Budget Requests  Project Budget

Actions~ | Refresh

s w H

Benuast IN Nescription Duration Fund Source Priority Numbar CBO Approval Attachment
Needed?
X
une  Right click here and click on Allocation Form. Nap General _ One fime only. 78900 Frony 1 Yes
funds 1o Peps)

Review Total Budget - All Requ. Review Total Budget - Approved. Review Form - Rejected Request

Create Budget Request Review Allocation and Status Review by Request Type Review Total Budget - Approved

Right-click on your request row and click on Allocation Form. Make sure the whole row is selected.
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Fund Swaps

Planning and Budgeting Cloud: UCR_PLAN

BE_Allocation Form ©

ad
$%

Check your POV options. ion Budget Requests Project Budget

Activity Flex1
A01705-Univ Research Park Finance 0000000000-Default Flex1 00000000-DEFAULT FLEX2 00-000_Default Program Temp Budget Request 1

Flex2 Function Program Scenario Plan Element  Project Years

Fund Swap  FY23-24

Request ID

Description

Duration

Fund Source

Priority Number

CBO Approval Needed?

Approval Status

Attachment

BC21-BC Benefits Acad OH Exc
BC26-BC Staff Stipends AllowsOT
BC27-BC Staff Other

BC35-BC Undergrad Student Financial Aid
BC36-BC Graduate Student Financial Aid
BC40-BC Travel

BC41-BC Supplies & Materials

BC42-BC Services Other

BC43-BC Mail Services & Freight

ROA4-RE PrintinaRanrn & Madia

Create Budget Request  E%

Check your POV options.

Assumptions  YearTotal

A01705-T-FUN-NEWO001

test please disregard

One time only
19900
Priority 1

Yes

BE_Allocation Form x Review Allocation and Status Review by Request Type

Planning and Budgeting Cloud: UCR_PLAN

BE_Allocation Form ©

Activity Flex1

A01705-Univ Research Park Finance 0000000000-Default Flex1 00000000-DEFAULT FLEX2 00-000_Default Program Temp Budget Request 1

Request ID

Description

Duration

Fund Source

Priority Number

CBO Approval Needed?

Approval Status

Attachment

BC21-BC Benefits Acad OH Exc
BC26-BC Staff Stipends AllowsOT
BC27-BC Staff Other

BC35-BC Undergrad Student Financial Aid
BC36-BC Graduate Student Financial Aid
BC40-BC Travel

BC41-BC Supplies & Materials

BC42-BC Services Other

BC43-BC Mail Services & Freight

ROA4-RC PrintinnRanrn & Madia

e
$%

Budget Process Budget Requests Budget Execution Budget Requests  Project Budget

Flex2 Function Program Scenario Plan Element  Project Years

Fund Swap FY23-24

Assumptions | YearTotal
A01705-T-FUN-NEW0O1 | ]

test please disregard

Onsmeionty Input the appropriate amount of funding you

19900 would like removed from the BC as a negative

Priority 1 number in the appropriate row.

Yes

Review Total Budget - Approved...

Create Budget Request

Input the appropriate amount of funding you would like removed from the BC as a negative number in the appropriate row.

Bp BE_Allocation Form x

Review Allocation and Status Review by Request Type Review Total Budget - Approved...

https://planning-ucriverside.epm.us-phoenix- 1.ocs.oraclecloud.com/HyperionPlanning/vb/index .html?page=ecvbs-v2

kbrec002 v

Actionsv  Save Refresh

Review Total Budget - All Requ... > v

kbrec002 v

A Tt peper, cptifad o

|2|‘ ﬂ'@\ === Actionsv  Save Refresh
s/ o H
Review Total Budget - All Requ... > v
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Planning and Budgeting Cloud: UCR_PLAN 1 kbrec002 v

Vo
$%

Budget Process Budget Requests Budget Execution Budget Requests  Project Budget
for BP

BE_Allocation Form @

Activity Flex1 Flex2 Function Program Scenario Plan Element  Project
A01705-Univ Research Park Finance 0000000000-Default Flex1 00000000-DEFAULT FLEX2 00-000_Default Program Temp Budget Request1 Fund Swap

sumptions YearTotal Click Save.

BC27-BC Staff Other

BC35-BC Undergrad Student Financial Aid — T T
BC36-BC Graduate Student Financial Aid

BC40-BC Travel

BC41-BC Supplies & Materials.

BC42-BC Services Other

BC43-BC Mail Services & Freight |:|
BC44-BC PrintingRepro & Media

BC45-BC Communication

BC46-BC Computing Includes COGS

BC47-BC Other S&E

BC48-BC AmortizationDepreciation

BC49-BC Interest

BC50-BC Foods and Staples

BC60-BC Equipment & Other Inventorial

BC62-BC Impairment of Assets

BC65-BC Sub contracts

RCAAR-RC Siih contracts OH Fxeluded

Create Budget Request B BE_Allocation Form x Review Allocation and Status Review by Request Type Review Total Budget - Approved... Review Total Budget - All Requ... > v

Click Save.

DP_ Allocation_BE X Launch | Cancel ‘

Ghoose to save the allocation as draft or submit to

GFAO.
* Status| | Submit to CFAO
=3 - |

Choose to save the allocation as draft or submit to CFAO.
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DP_ Allocation_ BE

* Status | Submit to CFAD

Click Launch.

ma Planning and Budgeting Cloud: UCR_PLAN
e

Budget Process  Budget Requests Budget Execution Budget Requests Project Budget

BE_Allocation Form & [7] T8 - nctions~  save
e T e ) Plan Elament Project  Yaars sle A
-000. gram Temp Budget AO11B0-PBA Special Initiatives  Request 1 Fund Swap  FY23-24
Assumptions YearTotal

Request ID AD1180-T-FUN-NEW0O1
Description Fundswap General 19900 funds to Pepsi

funds
Duration (One time only
Fund Source 19000
Priority Number Priority 1
GBO Approval Nesded? Yes
Requestor Name Kristina Breckenridge
Requestor Date. 08/08/2023 01:29 PM
Requestor Status. Submit to CFAO
Approval Status Under Review
Attachment

BG21-BG Bensfits Acad OH Exc:
BC26-BC Staff Stipends AllowsOT
BG27-8G Staff Other

BC35-BC Undergrad Student Financial Al
BG36-BG Graduate Student Financial Aid
BC40-BC Travel

BC41-BC Supplies & Materials

BC42-BC Services Other

BG43-BC Mail Services & Freight

BC44-BC PrintingRepro & Media.

Create Budget Request % BE_Allocation Form x Review Allocation and Status Review by Request Type Review Total Budget - Approved... Review Total Budget - Al Requ... B Review Total Budget - Approved.. Review Form - Rejected Request..

Success message will appear. click OK.

Navigate back to the Create Budget Request tab at the bottom of the page.

https://planning-ucriverside.epm.us-phoenix- 1.ocs.oraclecloud.com/HyperionPlanning/vb/index .html?page=ecvbs-v2
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BR_Template_Add Request_BE,, & Frocess I fack  Next | Launch  Cancel

Add Request

* Select Activity | AoTIe0 T

* Enter Description | 2.0f 2 ransfers for Fundswap for CMPS |

* Select the Duration | One time only
* Select the Priority Number | Priority 1 v

* Select the Request Type | "BR_Fund Swap’ [ %,

* CBO Approval Needed? (If "No" is selected

means only CFAO approval is needed) | =

* Enter the desired Fund Source | 69950

* Select Scenario ("Perm Budget” will be shown

e herm Budget_pdlny | Teme-Budast

Right click again and click Add Budget Request. Follow the same steps as before and click Launch.

= ma Planning and Budgeting Cloud: UCR_PLAN i kbrec002 ¥
e

Budget Process  Budget Requests Budget Execution Budget Requests Project Budget
P

BE_Allocation Form & [7] 8 - nactins~ Save Refresh
Floxt Flox Function Program Scensric Activity Plan Elemant Project  Yaars sle A
Noflexi  NoFlex2  00-000_Default Program Temp Budget AOTIBO-PBA Special Initiatives Request2 | Fund Swap | FY23-24 s

Assumptions ‘YearTotal

BCB0-8G GAG Fac & Adrmin Cost Recovery
BCB1-8C Site ClearancePreparation Review Total Budget
'BOB2-BC Building Gonstruction - o
BCB3-BC External Uilties

Adjust »

BCB4-80 Moveable Equipment
BC85-BC Landscaping il Comments
BCB6-80 External ASE % Supporting Detail
BCB7-8C Intermal ALE & Change History
BCB8-8C SurveysTestsPlansSpecs S
BCBS-8C Plant Special ftems

£ Lock/Unlock Cells

BCs0
BCZZ-BG AGCTG USE ONLY % analyze on cel
BC75-8C, Unallocated General (Budget Only) 20000

BG76-BC, Unallocated Employee Ben [Budget Only)
BG77 -BG, Unallocated Staff Sal (Budget Only)
BCT2-BC ICR UC Assessments

BCT3-BG Intetcampus Recharge Debit

BGT4-BG Intercampus Recharge Gredit

BCT5-BG Intracampus Recharge Debit

BGT6-BG Intracampus Recharge Gredit
BCS9-TestiorEPM3

Total Expenses

Create Budget Request % BE_Allocation Form x Review Allocation and Status Review by Request Type Review Total Budget - Approved... Review Total Budget - Al Requ... B Review Total Budget - Approved.. Review Form - Rejected Request..

Right click the request and click Allocation Form.
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Step 23

m Planning and Budgeting Cloud: UCR_PLAN
———

BE_Allocation Form @

Flext
No Flext

Function Program Scenafio Activity
00-000_Default Program | Temp Budget AO1IBO-PBA Special In

Flexz
No Flex2 iatives Request2

Assumptions.  YearTotal
'BCB0-BC C&G Fac & Admin Cost Recovery

BG81-8C Ste ClearancePreparation

Budget Process  Budget Requests  Budget Execution

Plan Elamont | Praject Yours

Fund Swap | FY23-24

Add the information to your desired BC.

BC82-BC Bullding Gonstruction

BO83-8C External Utities
'BC84-BC Movesable Equipment
BG85-5C Landscaping

BCB6-BC External ASE

'BC87-8G Intermal ASE

'BC88-BC SurveysTestsPlansSpecs
'BCB9-BG Plant Special ltems.
BC80

BGZZ-BG ACGTG USE ONLY
BG75-8C, Unallocated General (Budget Only) 20000
'BCT6-8G, Unallocated Empioyee Ben (Budget Only)
BC77 -BC, Unallocated Staff Sal (Budget Only)
'BCT2-BC ICA UC Assessments:

BET3-BC Intetcampus Recharge Dabit

BGT4-BC Intercampus Recharge Cradit

BGT5-BG Intracampus Recharge Debit

BOTS-8C Iniracampus Recharge Credit
BE9S-TestiorEPMS

Total Expen:

Create Budget Request B3 BE_Allocation Form x Review Allocation and Status

Add the information to your desired BC.

Step 24

— m Planning and Budgeting Cloud: UCR_PLAN
—1

BE_Allocation Form @

Nefioc | NoFler2 00000, Defoo Proram, Yo Sucaet AOYSD-PB Soeclintatves Fodyost 2
Assumptions ¥ YearTotal
PRequest D AO1180-T-FUN-NEW002
Description 2 01 2 transers for Fundswap for CMPS
3612
Duration One time only
Fund Source 69950
Priority Number Priorty 1
©BO Approval Nesded?. Yes
Approval Status
Atiachment
BC21-8C Benefits Acad OH Exc
BG26-8C Staff Stipends AllowsQT

BG27-8C Staff Other

BG35-BG Undergrad Student Financial Aid
BG36-AC Graduate Student Financial Al
BG40-BC Travel

BCA1-BC Suppiies & Materials
BG42-BG Services Other

BCA3-AC Mail Services & Freight
BG44-BC PrintingRepro & Media
BC45-8C Communication

BG46-BC Computing Inclides GOGS
BCAT-AC Other SSE

Create Budget Request % BE_Allocation Form x Review Allocation and Status

Click Save.

Review by Request Type

Review by Request Type

Review Total Budget - Approved...

Budget Process  Budget Requests Budget Execution
P

Plan Elamiont | Project Yoiars

Fund Swap | FY23-24

Review Total Budget - Approved...

Fund Swaps

BudgetRequests  Project Budget

Review Total Budget - All Requ... Raview Total Budgat - Approved.

Budget Requests  Project Budget

Review Total Budget - All Requ...

Review Total Budget - Approved.

https://planning-ucriverside.epm.us-phoenix- 1.ocs.oraclecloud.com/HyperionPlanning/vb/index .html?page=ecvbs-v2

Kbrec002 v

Actions¥  Save  Refresh

s & H

Review Form - Rejected Request..

Kbrec002 +

Click Save.

Review Form - Rejected Request..
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Step 25

m Planning and Budgeting Cloud: UCR_PLAN
———

BE_Allocation Form @

Flext Fis
NoFlex!  NoFlex2

RequestiD
Description

Duration

Fund Source

Priority Number

©B0 Approval Neaded?.

Requestor Name

FRequestor Date

Pequestor Status

Approval Status

Aftachment

BC21-BC Benefits Acad OH Exc:
BO26-AC Staff Stipends AllowsOT
BC27-8C Staff Other

BC35-BC Undergrad Student Financial Aid
BC36-8C Graduate Student Financial Aid
BGA0-BC Travel

BCA1-BC Suppiies & Materials.

BC42-8C Services Other

BGA3-BC Mail Services & Freight
[BC44-8C PrintingRepro & Media

Create Budget Request B3 BE_Allocation Form x Review Allocation and Status Review by Request Type Review Total Budget - Approved... Review Total Budget - All Requ... [ Review Total Budget - Approved..

Function Program o
00-000_Default Program | Temp Budget AD1180-PBA Special Initiatives Request?  Fund Swap  FY23-24

Fund Swaps

Your GFAO can now approve or decline your
request. The fundswap is complete for non-
CFAOs.

Budget Process  Budget Requests Budget Execution Budget Requests  Project Budget [CIESRTS ‘ Back ‘m
for BP. R

[7] ®E - actions> | save  Refresh

‘Scenatio Activity Plan Elamont | Praject Yours

P |
Assumptions
AQ1180-T-FUN-NEW002

¥ YearTotal

2 of 2 transfers for Fundswap for CMPS.
612

One time only.
69950

Priorty 1

Yes

Kristina Breckenridge
O8/08/2023 01:50 PM
Submit to CFAG
Under Review

Review Form - Rejected Request..

Your CFAO can now approve or decline your request. The fundswap is complete for non-CFAOs.
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