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This guide provides instructions to export data to your local system in excel
format.

Note: Follow each step as instructed; otherwise, the guide might stop. To %
start a guide over, return to the Home Page.
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Exporting Data to Excel

This guide provides instructions to export data to your local system in excel format.

Note: Follow each step as instructed; otherwise, the guide might stop. To start a guide over, return to the Home Page.
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Select Financials.
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= @ Planning and Budgeting Cloud: UCR_PLAN

Which data do you wish to export?

Choose the appropriate button.

I

Financials Workforce

3 52

Budget Process Budget Requests for
BP

p—
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Which data do you wish to export?

Choose the appropriate button.

Budget Process

Budget Requests for BP
Budget Execution
Budget Request for BE

Project Budget

Exporting Data to Excel
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Approvals Application

https://planning-ucriverside.epm.us-phoenix- 1.ocs.oraclecloud.com/HyperionPlanning/vb/index .html?page=ecvbs-v2

3/13



6/11/24,3:20 PM

= m Planning and Budgeting Cloud: UCR PLAN
—

Pragnya

Activity Recent Favorites

Select Budget Process.

= m Planning and Budgeting Cloud: UCR_PLAN
_— (_—/

Activity Recent Favorites

Select Budget Requests for BP.

= 52 5%

Budget Process Budget Requests for
BP

Exporting Data to Excel

o0 pragsahoo@deloitte.com v

00

X O i @

<
Select Budget Process. )\

Dashboards Infolets

Workforce
A
e

Budget Execution Budget Requests for Project Budget
BE

g B s W

Reports Rules Approvals Application

o pragsahoo@deloitte.com v

00

Select Budget Requests for BP.

Dashboards Infolets

S 3
= $ %

Budget Process Budget Requests for Budget Execution Budget Requests for Project Budget
BP BE

g B s @

Reports Rules Approvals Application

2

https://planning-ucriverside.epm.us-phoenix- 1.ocs.oraclecloud.com/HyperionPlanning/vb/index .html?page=ecvbs-v2

4/13



6/11/24,3:20 PM

= m Planning and Budgeting Cloud: UCR PLAN
—

Financials

=

Budget Process

Pragnya

Activity Recent Favorites

Select Budget Execution.

= m Planning and Budgeting Cloud: UCR_PLAN
_— (_—/

Budget Process

Activity Recent Favorites

Select Budget Request for BE.

Exporting Data to Excel

il

X

Select Budget Execution.

Budget Requests for
BP

=

Reports

Q_

@)
)
Workforce

S
=

Budget Requests for
BP

<]

Reports

_Ql_

Dashboards

e
%% &

Budget Execution Project Budget

s

Rules Approvals

Budget Requests for
BE

Select Budget Request for BE.

P
%%

Budget Execution

i

Rules Approvals

Budget Requests for
BE

https://planning-ucriverside.epm.us-phoenix- 1.ocs.oraclecloud.com/HyperionPlanning/vb/index .html?page=ecvbs-v2

fole}
00

pragsahoo@deloitte.com v

Infolets

N7

Application

00
00

Project Budget

pragsahoo@deloitte.com v

Infolets

N7,

Application

5/13



6/11/24,3:20 PM Exporting Data to Excel

ep 8

— m Planning and Budgeting Cloud: UCR_PLAN i :;',8 pragsahoo@deloitte.com v
——,/ -

QD

R Select Project Budget.
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Budget Process Budget Requests for Budget Execution Budget Requests for Project Budget
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Approvals Application
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Select Project Budget.
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Budget Process  Budget Requests  Budget Execution Budget Request for  Project Budget
for BP
o ——
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Click the Income Statement icon.
FY FY22.23 FY23-24 FY23-24
Ac Close Total Budget Total Budget-Out Year Total Budget
(G (4,468,591) (463,833) (2,621,332)
UCR_Income CY Analysis UCR_Income Trend

[ Total Revenues |

W Actual-FY21-22

The data has an insufficient number of columns,

|

Incom: kol |
Budget FY22.23 | This graph type requires at least 2 columns of data,

|

The data providad has 1 column.

5,000K 4000K 3,000K 2000K 000K oK

UCR Income Plan Analysis

E— 334
~263,833 W Actual FY21-22

M Total Budget-FY22-23
Total Budget-FY23-24

el fygeeton
YearFY2.

2,621,332

~3,468,591

Net Income

& Netincome & Income Statement

Click the Income Statement icon.
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= m Planning and Budgeting Cloud: UCR PLAN
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Budget Requests  Budget Execution Budget Request for
;13

@ You can also havigate between these cards in this ) —

All Activi  Section of the page. Version
A01772- Working
D
i UCR Income Infolet
A
&l
UCR _Income CY Analysis UCR Income Trend

| Total Revenues

No data to display

UCR_Income Plan Analysis

& Netincome & Income Statement

You can also navigate between these cards in this section of the page.

= m Planning and Budgeting Cloud: UCR_PLAN
- ’—'_—'

Budget Process ~ Budget Requests  Budget Execution Budget Request for
for BP BE

Click the Workforce Control Budget icon.

Y tecution @
Scenario Version All Activity VYears Total Flex1 Fund Function Program
Perm Budget GL Working ~ A01008-Chemical Environ Engineering | FY22-23 Total Flex1  No Fund No Function Program

There are no valid rows of data for this form.

EZ Manage Existing Employee Waorkforce to Finance Mapping -...

Click the Workforce Control Budget icon.

Project Budget

No data to display

Project Budget
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Step 12

E @ Planning and Budgeting Cloud: UCR_PLAN

Budget Process

Manage Existing Employees - Budget Execution @

Scenario Version

Perm Budget | GL Working

A01024-Cntr for Ideas and Society

AC1022-Art Gallery
A01931-UCR ARTS

B Manage Existing Employee

Al Activity
DIV105-CHASS C

40014114-10021128:Deguire Renee
40026256-10028486:Saunders, Grace
40956512-10621921:Beswick,Steve
40923070-10524613:Gray, Emily
40269695-10326426:Hammel Lindsey
40179345-10031870:McCulioh, Douglas
40022112-10030192:Metcalf Amy
40017896-10026747 Maslov.Nikolay
40928744-10024691:Poindexter-Akers, Kathryn
40019232-10022923:Peltakian, Danielle
40014198-10021415:Balingit Rene.
40005811-10009890:Szupinska.Joanna
40020789-10005801:Cohen. Trudy

POS_500000092

Workfor

nce Mapping -

Navigate to the desired Web Form.

Budget Requests

004722-BLANK AST 3
JOB_006103

009634-MUSEUM PREPARATOR
009634-MUSEUM PREPARATOR
004168-PUBL EDUC SPEC 3
006127-CURATOR 4
006291-EVENTS SPEC 2
009723-MUSEUM SCI
006130-EXHIBITIONS SUPV 2
004722-BLANK AST 3
006334-SCENE TCHNAST
006127-CURATOR 4
000547-ADMIN MGR 1

004322-STDT 1

In which format do you wish to export data?

Click among the buttons on this pop-up to choose the desired option.

Smart View

Excel

Exporting Data to Excel

Budget Execution

Distribution %

YearTotal

I 100’,D|

100%

100%
100%
100%

53%
100%
100%
100%
100%

100%

Budget Requests

Project Budget

for BE
=

Status

YearTe
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active

Active

Employee FTE

Navigate to the desired Web Form.

In which format do you wish to export data?

Ciik among the buttons on this pop-up to chocse the desired

opti

Regular
Regular
Regular
Regular

Reguiar

https://planning-ucriverside.epm.us-phoenix- 1.ocs.oraclecloud.com/HyperionPlanning/vb/index .html?page=ecvbs-v2
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X
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Start Month

YearTotal
01-Jul
01-Jul
01-Jul
01-Jul
01-Jul
01-Jul
01-Jul
01-Jul
01-Jul
01-Jul
01-Jul
01-Jul
01-Jul

01-Jul

Start Date

YearTotal

71123
7123
74123
71123
711123
71123
71123
71123
711123
71123
711123
711123
711123

711123
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Actions v

s 0

Refresh

Applicable Union ¢ *

YearTotal

X
s
T
99
99
99
RX
99
ex
T
93
93
99
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Budget Requests  Budget Execution Budget Request for  Project Budget
;13

You can also havigate between these cards in this ) —
All Activi  Section of the page.

Version
A01772- Working
D
i UCR Income Infolet
<
UCR _Income CY Analysis UCR Income Trend

| Total Revenues j

No data to display

No data to display

UCR_Income Plan Analysis

& Netincome & Income Statement

You can also navigate between these cards in this section of the page.

m Planning and Budgeting Cloud: UCR_PLAN
’—'_—'

Budget Process ~ Budget Requests  Budget Execution Budget Request for  Project Budget
for BP BE

UCR_Income Statement - Simplified @

]
ﬁl All Activity AllFund Function Program
A01772-BUS Alumni Relations | 19900-GENERAL FUNDS ' No Function Program

@ There are no valid rows of data for this form.

@ Income Statement

Click Actions.
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Save
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Refresh
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= m Planning and Budgeting Cloud: UCR_PLAN
e

Create Budget Request @

Years Activity
FY22-23 A02450-Advancement Serv Sal and EB

Perm Budget Program Related Request 1
Request 2
Regquest 3
Request 4
Request 5

Request 6

Create Budget Request Review Allocation and Status

Budget Process Budg

Request ID

A02450.
NEWO001

A02450-P-PRO-
NEW002

A02450-P-PRO-
NEWO003

‘AD2450-P-PRO-
NEWO004

‘A02450-P-PRO-
NEWO005

A02450-P-PRO-
WO006

Select Spreadsheet Export.

no text

Click Export.

Description
Test
=
Test2
Testd
TEST
Budget Phase Test 1

Budget Phase Test 2

Review by Reques

(=5 b
Cs

et Requests
for BP

Duration

Permanent

Permanent

Permanent

Permanent

Permanent

Permanent

t Type

Spreadsheet Export

Budget Execution

Exporting Data to Excel

Budget Requests

Select Spreadsheet Export.

Fund Source

Review Total Budget - Approved..

Job Codes

Project Budget

Priority Number CBO Approval
Needed?
Priority 1 Yes
Priority 1 Yes
Priority 1 Yes
Priority 1 Yes
Priority 1 Yes
Priority 1 Yes

Review Total Budget - All Requ..

Click Export.

Click on the export button for spreadsheet export

i
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»

Review Total Budget - Approved... Rew > w
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An Excel file will be downloaded to your local
system with the data you exported.

Spreadsheet Export Export | Close

Click on the export button for spreadsheet export

An Excel file will be downloaded to your local system with the data you exported.

Step 19
m Planning and Budgeting Cloud: UCR_PLAN
—

Click Actions.

Budget Process ~ Budget Requests  Budget Execution Budget Request for ~ Project Budget

for BP BE
ln - . @3
UCR_Income Statement - Simplified @ [#] B <=4 Actionsv | Save | Refresh
fast]
i All Activity AllFund Function Program s q
A01772-BUS Alumni Relations | 19900-GENERAL FUNDS ' No Function Program -

@ There are no valid rows of data for this form.

&) Income Statement

Click Actions.
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= @ Planning and Budgeting Cloud: UCR_PLAN pragsahco@deloitte.com v

Budget Process Budget Requests  Budget Execution dget Requests Project Budget
for BP for BE

Actions v | Save  Refresh

UCR_Income Statement - Simplified @

@a 9 Analyze
T All Activity Function Program .
y i . b =
ORG13-School of Business | 19900-GENERAL FUNDS | No Function Program A NewAd Hoc Grid o I
@ There are no valid rows of data for this form. Show Reasons for Read-Only Cells
predictive Planning

Business Rules

Smart Push Details

Grid Validation Messages

Clear Formatting

X Spreadsheet Export
r

Select Open in Smart View. Operiin Smiatt View

@0 Income Statement

Select Open in Smart View.

K

Budget Process

A Smart View file will be downloaded to your
local system with the data you exported. Project Budget

. o 1 (2 .
UCR_Income Statement - Simplified @ [7] 58 Actions v Save | Refresh
Al Activity AllFund Function Program s o n l
DIV104-CHASS General Administration 1000A-Unrestricted 00-000_Default Program ¢ L
FY20-21 FY21-22 Fy22-23 FY23-24 FY24-25
Actual Actual Total Budget Actual Total Budget Total Budget Total Budget- Total Budget-
Out Year Out Year
“ YearTotal = YearTotal 5 YearTotal & YearTotal 5 YearTotal ¥ YearTotal ¥ YearTotal & YearTotal
[ Total Revenue| 37,070.53 37,827 140,000 27,200 140,000 37,827 37,071 37,827
=
Net Income 37,071 37,827 140,000 27,200 140,000 37,827 37,071 37,827

& Income Statement

A Smart View file will be downloaded to your local system with the data you exported.
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= m Planning and Budgeting Cloud:
- ——'—’_—

Exporting Data to Excel

[ b f 3 pragsahoo@deloitte.com v

Budget Process ~ Budget Requests

Budget Execution Budget Request for

Project Budget
BE

UCR_Income Statement - Simplified @ [7] T8
Gl

AllFund Function Prograrr ~ This completes the guide.
DIV104-CHASS General Administration 1000A-Unrestricted No Function Pr¢

There are no valid rows of data for this form.

Actionsv  Save Refresh

VR - S |

@& Income Statement

This completes the guide.
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