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CFAOs: Approving Fund Swaps
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Activity Recent Favorites

Reports

Select the Financials card.

STEP 2
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e

Manage Existing Employees - Budget Execution @

Tatal Flext

CFAOs: Approving Fund Swaps
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Kbrec002 v

X
Select the Financials card.

BudgétRequestsfor  BudgatBxecution  Budget Requestsfor  Project Budget
BP BE

Approvals Application Academy.

kbrec002 v

X
Select the Budget Execution card.
Budget Process  Budget Requests Budget Execution  Bug
for BP

Funetion Pragram

Seenaric  Version Al Activity s
Total Flex]  19900-GENERAL FUNDS  00-000_Default Program

g
Perm Budget GL Working  A02450-Advancement Serv Sal and £8  FY22-23

There are no valid rows of data for this form.

B3 Manage Existing Employee Workforce to Finance Mapping -..

Select the Budget Requests for card.

STEP 3

Select the second lefthand tab.
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STEP 4

m Planning and Budgeting Cloud: UCR_PLAN 93 Korecooz v
e

BE_Review Budget Request - CFAO @ [7] BE - aetions~ | Refresh
of .
Description Duration. Fund Source Priority Number Approval Status CBO Approval Attachment
Neediect?
AD1180-PBA Special Initiativas  Temp Budget Fund Swap Request | ADT1BO-T-FUN- Fundswap General One time only 18800 Priority 1 Under Review Yes:
NEWOO1 19900 funds to Papei
funds
Request 2 AQ1180-T-FUN- % 2.0l 2 transfers for One time only 69950 Priority 1 Under Review Yes:
NEW0O2 Fundswap for CMPS
3612

Review Budget Request Review Budget Request - Offset Review Allocation and Status Review Offset and Status - CFA Review by Request Type Review Total Budget - Approved. Review Total Budget - All Requ. Review Total Budget - Approv > v

Select your POV preferences.

STEP 5

= m Planning and Budgeting Cloud; UCR_PLAN )3 Kbrecooz >
e

Budget Process  Budget Requests Budget Execution Budget Requests  Project Budget

for BP for BE
BE_Allocation Form - CFAO' @ [#] B -~ actions~  Save Refresh
FuNDS Detautt Fiext ULT FLEX2 00-000. Default Program Tem Budget | AQ1I0-PBA Speciat iatives Requestl  Fund Swap  FY28-24
e  voarTotal 7 YaarTotat
NoFund No Fund 19900-
‘GENERAL
X CFAO

Select your desired request and right il
click. Then click on the Allocation —|
= X

Request ID
Form. o

Duration One time anly

Fund Source 18800

Priorty Number Priorty 1

Approval Status Under Review

CBO Approvel Needed? Yes

BO75-BC, Unallocated General (Budgat Only) 20000
Total Expensss 26000

Review Budget Request B BE_Allocation Form - CFAO x Review Budget Request - Offset Review Allocation and Status Review Offset and Status - CFA Review by Request Type

Review Total Budget - Approved.. Review Total Budget - All Requ... > v

Select your desired request and right click. Then click on the Allocation Form.
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STEP 6

— m Planning and Budgeting Cloud; UCR_PLAN
et

BE_Allocation Form - CFAO @

CFAOs: Approving Fund Swaps

Kbrec00z v

Budget Process  Budget Requests Budget Execution Budget Requests  Project Budget

Fand Float Flox Furiction Program cenario | Activiy PlanElement Project  Yoars s oA
18900-GENERAL FUNDS |0000000000-Défault Fie] |00000000-DEFAULT FLEX2 00-000_Dafault Progtam  Temp Bueiget |AOT180-PBA Speciat nitiatives Recusst1  FundSwap  FY28-24
Assumptions. il YearTotal [ YearTotal
X
No Fund No Fund 19900~ =
o Fur unS i If no data s available, right click the page and
FUNDS. select the review forms to see if the request is in a
Flex1 or Flex2 field (outside of the automatic
CFAQ Working - BE CFAD CFAO Default Flex options).
Working - BE Working - BE
Request ID (AQ1180-T-FUN-NEWQO 1 | I
Description Fundswap General 19900 funds to Pepsi Done
funds
Duration One time only
Fund Source 19800
Pririty Number Priorty 1
Approval Status Under Review
(CBO Approval Needed? Yes
BC75-BC, Unallocated General (Budget Only) 20000
Total Expenses 20000

Review BudgetRequest B BE_Allocation Form - GFAO x

Review Budget Request - Offset

Review Allocation and Status Review Offset and Status - CFA. Review by Request Type ] Review Total Budget - Approved.. Review Total Budget - All Requ... > v

If no data is available, right click the page and select the review forms to see if the request is in a
Flex1 or Flex2 field (outside of the automatic Default Flex options).

STEP 7

— m Planning and Budgeting Cloud: UCR_PLAN
e

BE_Allocation Form - CFAO @

kbrec002 v

Budget Process  Budget Requests Budget Execution Budget Requests  Project Budget

Fund Flax1 Flox2 Function Progratn Scenario Aetiviey Plain Elemant | Profect Yoais. s o HA
FUNDS Default Fiex! ULT FLEX2 00-000.Default Program Temp Budget |A01180-PBA Special Iitiatives Request1  Fund Swap FY23-24
Assumptions 1 YearTotal ¥ YearTotal
NoFund No Fund 19900-
GENERAL
FUNDS
CFAQ Working - BE CFAO CFAO
Working -BE Working - BE
RequestID AOT180-T-FUN-NEW0O 1
Description Fundswap General 18800 funds fo Pepsi
funds
Duration One time anly
Fund Source 19800
Pririty Number Prigries 4
x

B BE_Allocation Form - CFAO X

Review Budget Request

Copy and Paste the funds from the
request.

Review Budget Request - Offset

Copy and Paste the funds from No Fund to the
‘appropriate fund if you approve the request.

| |

Review Allocation and Status Review Offset and Status - CFA Review by Request Type =] Review Total Budget - Approved.. Review Total Budget - All Requ... > v

No Fund column to the appropriate fund column if you approve the
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STEP 8

Budget Process

BE_Allocation Form - CFAO @

Fund Flaxt Flox2 i
19900-GENERAL FUNDS | 0000000000-Default Fiex] | 00000000-DEFAULT FLEX2 0

Request 1D
Description

Duration
Fund Source

Priority Number

Approval Status

CBO Approval Needed?

BO75-BC, Unallocated General (Budget Only)
Total Expenses

Review Budget Request

B BE_Allocation Form - GFAO X

unction Program Scunatio

Assumptons ¥ YoarTotal ¥ YearTotal
No Fund No Fund 18900-
'GENERAL
FUNDS
(CFAQ Working - BE CFAOD CFAQ
Working - BE Working - BE
AQ1180-T-FUN-NEW001
Fundswap General {9900 funds 1o Pepst
funds
One tims anly
18800
Priory 1
Under Review
Yes

20000

20000

85 BE_Allocation Form - CFAG - AS... X

CFAOs: Approving Fund Swaps

Budget Requests Budget Execution Budget Requests

Ayt

Review Budget Request - Offset

ity Plan Element  Project
10-000_Default Program Temp Budiget |A01180-PBA Special Initiatives Request1

o

Fund Swap  FY23-24

E] Review Allocation and Status

Kbrec00z v

Project Budget

x LIE
Glick Save and then select an approval option.
Add the justification as you see fil, such as
*Approved by GFAO". The Offset question is what
determines whether it goes to the central office or
not.

Then click Launch.

[E Review Offsetand Status - CFA..  [E Reviewby RequestType =] Review Total Budget - Approvi > v

Click Save and then select an approval option. Add the justification as you see fit, such as "Approved
by CFAQ". The Offset question is what determines whether it goes to the central office or not.

Then click Launch.

STEP 9

@ Planning and Budgeting Cloud; UCR_PLAN

Budget Process  Budget Requests
for BP

BE_Review Budget Request - CFAO @

Al Activity
ORG39-Planning Budget & Admini

AD1180-PBA Special Initiatives  Temp Budget

Ciick Review Budget Request again.

Yaare
ation FY23-24

FequestiD Description Duration Fund Source Prioriy Number
FundSwap ~ Requesti Fundswap General _ One fime only 18800 Priority 1
NEW0O! 19900 funds to Pepsi
funds
Request 2 AONBOTFUN-  Zof2iranstersfor  One fima only 68950 Priority 1
N Fundswap for CMPS
x;

BB BE_Allocation Form - CFAO x

B} BE_Allocation Form - CFAQ - AS... %

Click Review Budget Request again.

B Review Budget Request - Offset

Review Allocation and Status

Kbrec002 ¥

Actions~  Refresh

s o H

Approval Status CBO Approval Attachment
Nesdisct?
Under Review Yes
Under Review Yes

Review Offset and Status - CFA Review by Request Type Review Total Budget - Approvi > v
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STEP 10

kbrec002 v

A

5%

BudgetProcess  Budget Requests Budget Execution Budget Requests Project Budget
BP.

Cnen

BE_Allocation Form - CFAO @

= Actionsv Save Refresh

19900-GENERAL FUNDS  0000000000-Default Flex] 00000000-DEFAULT FLEX2 00-000_Default Program Temp Budget A01180-PBA Speciai Initiatives Request2  Fund Swap FY23-24
Assumptions. il YearTotal [ YearTotal
No Fund No Fund 18900
‘GENERAL
FUNDS

CFAQ Working - BE CFAD CFAO
Working -BE  Working - BE

Request D AQTIB0-TFUN-NEW002
Description 2012 tansfers for Fundswap for CMPS
3612
Duration One time only
Fund Source 69950
Priority: Number Priority 1
Approval Status Under Review
CBO Approval Needed? Yes
BC75-BC, Unallocated General (Budget Only) 20000
Total Expenses 20000]

Review Budget Request B BE_Allocation Form - GFAO x 3 BE_Allocation Form - CFAQ - AS... X Review Budget Request - Offset Review Allocation and Status (5] Review Offset and Status - CFA Review by Request Type

Review Total Budget - Approve > ¥

Right click the next request and click on the Allocation Form.

STEP 11

Kbrec0z v

A

5%

Budget Process  Budget Requests Budget Execution Budget Requests  Project Budget
for BP

BE_Allocation Form - CFAO @ [#] %5, == Actions>  Save  Refresh
19900-GENERAL FUNDS | 0000000000-Défault Fiex] | 00000000-DEFAULT FLEX2 00-000_Dafault Program Temp Butget | AO1I80-PBA Speciat Iitiatives Request2  Fund Swap  FY23-24 ]
T 7 YearTotal ¥ YearTotal
No Fund No Fund 19900~
GENERAL
FUNDS
(GFAO Working - BE CFRO T eF
Working - BE W
X
Request ID AO1180-T-FUN-NEW002 The fund will likely default to the previous fund.
Description 2012 fransfers for Fundswap for CMPS
3812
Duration One time only. m
Fund Source 69950
Priarity Number. Priority 1
Approval Staius Under Review
(CBO Approval Needed? Yes
BC75-BC, Unaliocated General (Budget Only) 20000
Total Expenses 20000 |

Review BudgetRequest B3 BE_Allocation Form - CFAO x B} BE_Allocation Form - CFAQ - AS... x Review Budget Request - Offsst

Review Allocation and Status Review Offset and Status - CFA

Review by Request Type Review Totsl Budget - Approvi > v

The fund will likely default to the previous fund.
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STEP 12

BE_Allocation Form - CFAO @

Assumptions
No Fund

‘CFAQG Working - BE

RequestID ADT1B0-T-FUN-NEW002
Description 2012 teanstars thr Frinriewan for CMPS

£
Duration One

this fund source,
Fund Source
ik

Approval Status Undk
CBO Approval Needed? Ves
BC75-BC, Unaliocated General (Budgat Only)
Totai Expenses.

Review BudgetRequest B BE_Allocation Form - GFAO x

b
-Default Fiex]  00000000-DEFAULT FLEX2 00-000_Default Program

Budget Process  Budget Requests Budget Execution  Budget Requests
BP

CFAOs: Approving Fund Swaps

A

5%

Project Budget

ton Program Scerario Acivi PlanElement Project  Years
5 Butigel | A011B0-PBA Special Iltatives Request2  FundSwap  FY23-24
 YearTotal ¥ YearTotal
No Fund 18900~
GENERAL
FUNDS
CFAOD CFAQ
Working - BE Working - BE
X

Check that your POV options are configured to

20000
20000]

B BE_Allocation Form - CFAQ - AS... x

Review Budget Request - Offset

Review Allocation and Status Review Offset and Status - CFA

Check that your POV options are configured to this fund source.

STEP 13

= m Planning and Budgeting Cloud: UCGR_PLAN
s

BE_Allocation Form - CFAO @

Assumptions

No Fund

CFAQ Working - BE

Request ID AOTIB0-TFUN-NEW002

Description 2012 transfers for Fundswap for CMPS
3612

Duration One time only

Fund Source 69950

Priority Number Priority 1

Approval Status Under Review

CBO Approval Needed? Yes

BC75-BC, Unalocated General (Budget Only)
Total Expenses.

Review Budget Request B3 BE_Allocation Form - CFAO X

Budget Process

Function Program

AULT FLEX2 00-000_Default Program  Temp Budget | A01180-PBA Special Initiatives Request 2

# YearTotal ¥ YearTotal
NoFund  coss0-EPSI
SPONSORSHIP
CFAQ CFAO
Working - BE Working - BE

20000
20000

B BE_Allocation Form - CFAQ - AS... X

Seenario

Budget Requests Budget Execution Budget Requests Project Budget

for BP

Plan Element  Projsct Vears
Fund Swap  FY23-24

Activity

Review Offset and Status - CFA

Review Budget Request - Offset Review Allocation and Status

Configure the Fund at the top of the page.

Review by Request Type

Review by Request Type

https://planning-ucriverside.epm.us-phoenix-1.ocs.oraclecloud.com/HyperionPlanning/faces/LogOn?_adf ctrl-state=wyjs2a9hf_149

08 kbrecooz v

Actions v Save

s o H

Review Total Budget - Approvt

Refresh

>

v

kbrec002 v

“==  Actions v  Save

Lo

Review Total Budget - Approvt

>

Refresh

v
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STEP 14

l@ Planning and Budgeting Cloud; UCR_PLAN

BE_Allocation Form - CFAO @

Assumptions 'l YearTotal
No Fund No Fund
CFAQ Working - BE CFAD
Working - BE
RequestID AQTI80-T-FUN-NEW002
Description 2 of 2 ranslers for Fundswap for GMPS,
2612
Duration One time anly
Fund Source 69950
Priority Number PriortuA
Approval Status. Undk

‘O Approval Needed?
BC75-BC, Unallocated General (Budget Only)

the appropriate fund column.

Fund Flexl Flox2 Furiction Program scena
§9950-PEPSI SPONSORSHIP 0000000000-Default Fiex] 00000000-DEFAULT FLEXZ | 00-000_Default Program Temp

CFAOs: Approving Fund Swaps

o ity Plan Elamari | Project Yoars
Budget | A0T180-PBA Special Initiatives Raguest 2 Fund Swap  FY23-24

“ YearTotal

89950-PEPSI

'SPONSORSHIP

CFAQ
Working - BE
X

Again, cut and paste from the No Fund column to

B BE_Allocation Form - GFAO X

Review Budget Request

Again, cut and paste from the No Fund column to the appropriate fund column.

STEP 15

= l@ Planning and Budgeting Cloud; UCR_PLAN

BE_Allocation Form - CFAO @

85 BE_Allocation Form - CFAG - AS... X

Review Budget Request - Offset.  EE] Review Allocation and Status

%o

Budget Requests Budget Execution Budget Requests
for BE

Budget Process

Function Pregram Sesnaris  Activity Plan Elamart | Projact voars
AULT FLEX2 | 00-000.Default Program Temp Budet | ADTIB0-PBA Special Initiatives |Request2  Fund Swap  FY23-24
S 5 YearTotal ¥ YearTotal
No Fund No Fund 59950-PEPSI
SPONSORSHIP
CFAQ Working - BE CFAD. CFAQ
Working -BE  Working - BE
RequestID AOT180-TFUN-NEW002
Description 2 of 2 translers for Fundswap for CMPS,
3612
Duration One time anly
Fund Sourse 69950
Priority Number Prortty 1
Approval Status. Under Review
CBO Approval Needed? Ves
BO75-BC, Unallocated General (Budget Only) 20000
Totad Expensss. 20000

Review Budget Request B3 BE_Allocation Form - CFAO X

Click Save and fill out the options again. Click Launch at the end of the form.

85 BE_Allocation Form - CFAQ - AS... X

Review Budget Request - Offsst [l Review Allocation and Status

Review Offset and Status - CFA...

Project Budget

Review Offset and Status - CFA...

Kbrec00z v

Actions v

Save  Refresh

s & H

Review by Request Type 5 Review Total Budget - Approvt

>

v

Kbrec002 v

Click Save and fill out the options again. Click
Launch at the end of the form.

Review by Request Type Review Total Budget - Approvt
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STEP 16

m Planning and Budgeting Cloud: UCR_PLAN i Kbrecgoz ~
e

Budget Process  Budget Requests Budget Execution Budget Requests  Project Budget

BE_Review Budget Request - CFAO @

. ORG3S-Planning Budget & Adminstratin | FY23:24 s & H

x
Return to the Review Budget Request tab.

Review Budget Request | B3 [BE Aliccaiion Form - CFAGi x  B§ BE_Allocation Form - CFAG - AS.. x  EE] Review Budget Request - Offset Review Allocation and Status Review Offset and Status - CFA... Review by Request Type Review Total Budget - Approve > v

Return to the Review Budget Request tab.

STEP 17

The approval status will now be updated.

You have successfully approved or denied a fund swap.
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